Annual Evaluation Form
Part Time/Adjunct Faculty
[Insert Department/Program Name]


Name: _____________________________________________________________
Evaluation Year:  _______________
Summary Evaluation Instructions:  Upon review of all documented evidence
 of teaching effectiveness, which may include peer evaluations, student evaluations, syllabi review, and/or faculty self-assessments, rate the instructor on each teaching dimension below. 

	Teaching Dimension
	Exceeds Expectations
	Meets Expectations
	Unsatisfactory
	Not applicable/ Not observed

	Content Expertise: Instructor displays adequate knowledge of the subject including body of skills, competencies, and knowledge in a specific subject area in which the faculty member has received advanced experience, training, or education.
	(
	(
	(
	(

	Instructional Delivery Skills: Instructor communicates information clearly; creates environments conducive to learning; uses an appropriate variety of teaching methods.
	(
	(
	(
	(

	Instructional Design Skills: Instructor designs course objectives, syllabi, materials, activities, and learning experiences that are conducive to student learning.
	(
	(
	(
	(

	Course Management Skills. Instructor gives timely feedback to students; makes effective use of class time; handles classroom dynamics, interactions, and problematic situations effectively (e.g., academic dishonesty, tardiness, etc.)
	(
	(
	(
	(

	Evaluation of Students: Instructor designs assessment procedures appropriate to course objectives; ensures fairness in student evaluation and grading; provides adequate constructive feedback on student work. 
	(
	(
	(
	(

	Faculty/Student Relationships: Instructor displays a positive attitude toward students; shows concern for students by being approachable and available; presents an appropriate level of intellectual challenge along with sufficient support for student learning; has respect for diversity. 
	(
	(
	(
	(

	Facilitation of Student Learning: Instructor maintains high academic standards; prepares students for professional work and development; facilitates student achievement; provides audiences for student work.
	(
	(
	(
	(


Select Type(s) of Evidence Used:
( Peer Observation
  (Student/Course Evaluations 
( Review of Syllabi 
( Faculty Self-Assessment
Recommendation for Reappointment/Future Hiring:
(Recommended
(Recommended with reservations

(Not recommended

Additional Comments:
_______________________________________________
_____________________
 (Signature of Faculty Member - Optional)
Date

_______________________________________________
_____________________________________________
__________________________
(Printed Name of Department Chair or Program Director) 
(Signature of Department Chair or Program Director)
Date

XC: Original to Personnel Action File


Department File


Faculty Member

� Documentation of teaching effectiveness should be on file in the departmental office and available to the instructor.  





� All reservations should be documented in the ‘Additional Comments’ section.
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