CERTIFICATE PROGRAM GUIDELINES


I. INTRODUCTION
The University can broaden access and serve the needs of target populations by offering opportunities for enrollment in certificate programs. Certificate programs not only provide a means to expand access but also provide opportunities to enhance diversity. They serve as an important vehicle in workforce development, career change and interdisciplinary collaboration among academic programs and organizations. One means of addressing these needs is the development of a certificate program of study: an approved core of courses designed to provide the student with expanded competencies and knowledge.
II. CHARACTERISTICS
· Post-Masters Graduate Certificate

· A credit program offering advanced courses at 600/700 level
· Focused study on a particular aspect of a master’s-level degree program

· Requires candidates have an earned master’s degree in a related field of study

· Requires a minimum of 12 credit hours.
· Post-Baccalaureate Graduate Certificate

· A credit program offering courses at the 500/600 level

· Requires candidates have an earned baccalaureate degree. 

· Designed to provide transition to a related master’s degree or stand alone as an independent program.
· Requires a minimum of 12 credit hours
· Interdisciplinary Undergraduate Certificate 

· A credit program that may include courses from various levels from one or more disciplines.
· Candidates must have a minimum of 60 credit hours for acceptance into the program if the certificate can be completed with 400 level courses

· Courses offered may be selected as electives or constitute a minor for undergraduate students

· Courses may be dually listed as 400/500 level courses. 

· Requires a minimum of 12 credits. 
· Courses may draw from one or more disciplines

· Program is not designed as transitional to a master’s degree; coursework in this program will not apply to a graduate program of study.
 Certificate programs should not serve as a substitute for an existing program or compete with an existing program. Further, certificate programs should be consistent with the mission of the University and that of the academic units. The guidelines outlined below are designed to apply to those certificate programs comprised of upper level undergraduate study and graduate coursework, and do not cover licensure, pre-med, and other programs that are typically completed at the baccalaureate level.
III. CURRICULUM REQUIREMENTS
All certificate programs must adhere to the following guidelines:

1. Certificate programs generally require between 12 and 18 semester hours of coursework.  At least half of this coursework must be at a level higher than that of entry. Certificate programs which exceed 30 semester hours will only be approved under unusual circumstances.

2. The coursework comprising the certificate program must be integrated and organized in a sequence of study approved by the sponsoring departments.

3. Unless otherwise stipulated the regular grading scales for undergraduate and graduate courses are to be used

4. No more than one independent project should be included in the approved program of study for completion of the certificate.

5. Minimum grade standards for interdisciplinary programs will be defined by the sponsoring academic unit, subject to the following: Students in a graduate (post-master’s or post-baccalaureate) certificate program must maintain a minimum grade point average of 3.0 in all graduate certificate coursework. 

6. A student may apply coursework from a certificate program toward a degree offered at WCU with the approval of the department offering the degree. Certificates that may accrue to or fulfill the requirements of a minor must be approved concurrently with approval of the certificate.
IV. APPROVAL PROCESS
Certificate programs will be developed in accordance with the program development and curriculum approval process of the university and will include the following:
1. Initiation of the proposal by an academic department   
2. All certificate programs must seek consultation from other similar programs or programs related in any way to the proposal

3. Completion of a needs assessment document (to be attached to the AA-5) –may use the cover sheet to the Appendix A for resident programs or the Impact Assessment form for distance programs (please note the Appendix A form is not required)
4. Approval by appropriate department and college curriculum committee(s) as well as the  relative department head and dean 
5. Review and approval by Educational Outreach, if applicable (distance and online programs)—this is accomplished through completion of the Impact Assessment form
6. Review and approval by the Council of Deans.
7. Review and approval by the appropriate university level curriculum committee(s)-- Liberal Studies Oversight Committee, University Curriculum Committee, Graduate Council, and/or Professional Education Council
8. Approval by the  Faculty Senate
9. Approval by the Provost/designee

10. Notification to General Administration to add the certificate program to WCU’s program inventory

V. ADMISSION STANDARDS

The sponsoring academic unit will be responsible for establishing admissions standards, in accordance with University admissions standards and subject to the following guidelines:
1. Candidates for post-master’s certificates must have a master’s degree in a relevant field.

2. Candidates for post-baccalaureate certificates must have completed at least a baccalaureate degree from a regionally accredited institution. 

3. Candidates for interdisciplinary undergraduate certificates must have a minimum of 60 undergraduate credits from a regionally accredited institution and a recommended minimum GPA of 2.5 for acceptance to programs at the undergraduate level. Undergraduate students at the upper level may take courses in the interdisciplinary certificate program or complete the certificate program as a minor
VI. ADMINISTRATION OF CERTIFICATE PROGRAMS

All certificate programs will be reviewed two years after initiation and then become part of the ongoing program review process. The Director of Assessment shall report the results of these reviews to the Academic units, Graduate Council (as appropriate), Educational Outreach (as appropriate) and the Provost.
1. The program, wherever it may be administratively housed, must be clearly identified and labeled as a certificate program. The intent of the program must be specified in the academic unit’s literature.

2. A faculty advisor will be appointed for each certificate program. The advisor will be responsible for certifying the successful completion of the program’s academic requirements. 

3. The Graduate School will communicate with the Registrar for recording the completed graduate certificate on the student’s transcript.

4. Undergraduate certificate program completion will be communicated to the Registrar by the academic advisor.

5. All changes to approved certificate programs must be sent through the same curriculum approval process as other program changes.
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