Jamaican Program

Course Coverage Information Sheet

College of Education and Allied Professions

Western Carolina University
Printed name of instructor teaching in Jamaica _______________________________

Today’s date _____________________  Course taught in Jamaica _________________


Dates of course (including travel days) ________________________

Please provide a description of how instructor’s regular classes are being covered while in Jamaica.

Course __________________
Dates that must be covered _________________


Prefix, #, and section

How covered including responsible person?

Course __________________
Dates that must be covered _________________


Prefix, #, and section

How covered including responsible person?

Course __________________
Dates that must be covered _________________


Prefix, #, and section

How covered including responsible person?

Course __________________
Dates that must be covered _________________


Prefix, #, and section

How covered including responsible person?

Instructor’s signature __________________________ Date _________

Department Head’s signature ____________________ Date ________

Dean’s signature ______________________________ Date ________

Jamaican Program

Course Coverage Directions

College of Education and Allied Professions

Western Carolina University

Instructors who are scheduled to travel to Jamaica to teach a course are required to complete the course coverage information sheet on the opposite side before leaving for Jamaica.  Completed forms require the signature of instructor’s Department Head and Dean of the college.  Completed forms with required signatures should be submitted to the Associate Dean of the College of Education and Allied Professions who will maintain a file of the completed forms by semester.

Purpose

The purpose of the course coverage information sheet is to document how instruction in the curriculum is maintained when instructors are away on assignment in Jamaica.

Who is required to complete the course coverage information sheet?
Fulltime faculty members who teach in Jamaica during any part of the fall or spring semester are required to complete the form.  Fulltime faculty members who will be missing any part of an assigned course in the summer or other special sessions because of an assignment in Jamaica are required to complete the form.

Adjunct faculty members who will miss any part of an assigned course because of an assignment in Jamaica are required to complete the form.

Fulltime and adjunct faculty who will be teaching in Jamaica at a time no other course will be missed, such as in the summer, are not required to submit a completed course coverage information sheet.

General Guidelines and Policy

Faculty members generally teach courses in Jamaica during the winter break, during the spring break, and during the time between May commencement and the beginning of the fall semester.  

It is the policy of the College of Education and Allied Professions that fulltime faculty members will not teach courses in Jamaica during the fall semester.  Exceptions to the policy must be approved well in advance by the Dean of the College of Education and Allied Professions.

