FORM  AM338
New and non-tenured faculty

(Compliance with Administrative Memorandum No.338)
Faculty Member

Department

PART I

The department’s AFE/TPR criteria were discussed with the faculty member during the on-campus interview.


Signature:





Dept. Head
Date

The department’s AFE/TPR criteria were “revisited,” by phone, i.e., the criteria were referred to, questions answered and ambiguities clarified, at the time a verbal offer of appointment was extended.

Signature:






Dept. Head
Date

The department head mailed a copy of the department’s AFE/TPR document to the faculty member after he/she accepted the position.


Signature:







Dept. Head
Date

The college’s AFE/TPR criteria were discussed with the faculty member during the 

on-campus interview.


Signature:






Dept. Head
Date

PART II
The department head discussed the department’s AFE/TPR criteria and guidelines with the faculty member when he/she was being considered for a position and again during his/her first semester of employment.


Signature:






Dept. Head
Date


Signature:






Faculty Member
Date

PART III
The department head met with the faculty member at the beginning of this year to discuss the department’s AFE/TPR criteria.

Admin. Initials

  Date 


Faculty Initials

  Date


Admin. Initials

  Date 


Faculty Initials

  Date


Admin. Initials

  Date 


Faculty Initials

  Date


Admin. Initials

  Date 


Faculty Initials

  Date


Admin. Initials

  Date 


Faculty Initials

  Date

The dean audited this file.

Date 
  Initials




Date 
  Initials




Date 
  Initials




Date 
  Initials




Date 
  Initials


NOTE:  An up-to-date copy of this form must be kept in the faculty member’s departmental personnel file.
